Preschool 

[image: image8.wmf]Welcome to Palmerston District Primary School.


Starting preschool is a very special time for you and your child. It
       is a time for your child to discover, develop, and explore. Your child will develop self-control and decision making through play. They will develop their critical thinking skills as they begin to learn to read and write, and explore numerical concepts. They’ll expand their social skills, forging friendships with their classmates and teacher. The social skills developed at preschool, such as learning to share, waiting, respecting others, and cooperating, will help to develop essential skills that will benefit your child for the rest of their life. 

Many different feelings are associated with this special occasion: a mixture of excitement and anticipation tinged with the uncertainty of a new experience.  We want your child’s introduction to preschool to be both nurturing and stimulating, setting the stage for a lifetime of positive learning. Please take the time to talk to your child about their feelings and discuss all the wonderful things that happen at preschool. This will help your child look forward to each new day with confidence and enthusiasm.

Developing a successful partnership with your child’s teacher and the preschool will contribute greatly to the quality of your child’s experience. Together we will nurture your child’s character, confidence, natural curiosity and sense of adventure. Together we will help your child develop the skills and strategies needed to successfully manage the social, emotional, physical and cognitive aspects of preschool. 

Always remember: you are your child’s first teacher, and everything you’ve taught them, everything you’ve done to nurture their personality, to guide and shape their understanding of the world has been important preparation for the exciting adventure of preschool that lies ahead. 
As children are very tired in the first few weeks of preschool, one of the most important things you can do as a parent is to ensure that your child goes to bed early and eats well. You can also help to avoid disappointment for your child by helping them to understand that it will not take long to get to know the children in their preschool class, and to make friends. 

If this is the first time you have sent a child off to preschool, arrangements may appear a little bewildering. Please contact us if we can be of assistance. We endeavour to make the transition from home to preschool as smooth as possible for you and your child. 

We look forward to a long and happy association with you and your family.
	Melissa Travers
	Catriona Meere

	Principal
	Deputy Principal


Starting preschool can feel a little overwhelming!
The transition from home to preschool is a significant time for you and your child. Every year we see the same pattern of events as families start preschool - excitement, anticipation, joy, anxiety, confusion…the list goes on. These are normal feelings as we try to cope with the challenges of a new experience. How we deal with these feelings is of great importance for us all.

Children like adults react differently to change. Most children are dependent on their parents and other family members, and are secure in their home situation. They may find it difficult to face a new challenge out of that environment. Basic things like eating arrangements, toileting, different people, new ideas, and different rules, can feel new and overwhelming. Many children need constant reassurance before they can accept the change – a process that takes time. For children who have not been to child care, preschool is a dramatic change from the secure home environment that your child is used to.

One of the most obvious differences that your child will encounter involves peers, lots of them. Playing with other children in the preschool setting involves learning the skills for positive social interaction like:
· sharing toys and possessions

· taking turns

· respecting others’ rights and property
· being aware of how one’s actions affect others

· controlling impulsive physical responses
· being able to make one’s needs, desires and ideas known to others in an acceptable way

· being responsible.
At preschool children learn to express their feelings in positive and socially acceptable ways. With increasing competence, comes positive self-esteem and confidence. These are important elements for future achievement and the formation of satisfying relationships. Self-esteem is also closely linked to positive cultural identity. A child moving from the security of the home culture to a different one at preschool will need support by both parents and preschool staff, so this relationship needs constant nurturing also.

To overcome some of these initial anxieties around starting preschool, it is helpful if you leave your child cheerfully and brightly and without lingering too long. Simply say something like “Goodbye, have fun today, I’ll be back at lunchtime”… It is important that 

you do not sneak off after waiting until your child is preoccupied or not looking, as such action can cause distress.

Please don’t feel embarrassed or annoyed with a distressed child. It is a big step for a little child to leave you and stay in a strange place with strange people no matter how much fun you say it is going to be. The more sensitive your child the more he/she may feel uncomfortable at first. Be prepared for your child to be hesitant and reluctant for you to leave. Be comforted and confident in the knowledge that the staff are experienced in dealing with such fears and distress, and are sensitive to each child’s needs.

By enrolling your child in preschool you have entered into a partnership with staff to foster your child’s social and emotional development by extending learning opportunities from your home to the broad range of experiences we provide in the educational program at preschool. It is this partnership we are seeking to strengthen through increased understanding. We invite you to share your thoughts and concerns with staff so that we may be more supportive and understanding of your needs and those of your child.
[image: image9.wmf]What I’ll be doing at preschool
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The aim of preschool is to create and maintain a warm, supportive learning environment where staff, children and parents are engaged in developing cooperative relationships, and fostering the abilities and skills of the children. Many of the activities that your child will be doing at preschool closely resemble activities children have enjoyed at home or at childcare. 
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The preschool program is play-based, and will consist of literacy activities such as; listening to stories, sharing personal stories, becoming aware of print in the environment, talking about pictures, learning poems and rhymes and a variety of other language based activities.
Children will continue to develop concepts about number, sorting and counting objects and shapes, estimating size and length, using mathematical language, and playing number games. 

[image: image13.wmf]Your child will continue to explore through practical and hands on activities and develop their fine motor skills and creativity through art and craft. Physical education, to develop gross motor skills is an important part of our program. 

The planned program introduces children to the world around them by learning through play, participation, exploration and experimentation. 
Within a happy, stimulating environment, staff endeavour to develop the following in each child:                       
· self-confidence and a feeling of achievement

· [image: image14.wmf]positive interpersonal relationships

· independence

· an acceptance of group rules

· skills with hands and body
· self-expression through speech, movement, music and art

· literacy concepts

· numeracy concepts

· [image: image15.wmf]experiences in information technology

· the ability to observe, question, evaluate and organise ideas

· an eagerness for new experiences.

The ACT Curriculum Framework – Every Chance to Learn and the Early Years Learning Framework guide program development in the preschool. The Every Chance to Learn is a curriculum framework identifying the learning that is essential for students as they progress from preschool to Year 10 through 25 Essential Learning Achievements. Essential Learning Achievements are statements of what is essential for ACT students to know, understand, value and be able to do. 
The Early Years Learning Framework describes the principles, practice and outcomes essential to support and enhance young children’s learning from birth to five years of age, as well as their transition to school. This framework has a strong emphasis on play based learning. 
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Please return the following to our front office as soon as possible
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· Enrolment form

· [image: image19.wmf]Birth certificate (we need to sight the original)

· Immunisation record following the 5-year-old booster

· Proof of residency (phone bill, electricity bill)

[image: image20.wmf]My First Day

Children who turn four by the 30th April can commence preschool at the beginning of the school year. 

The children’s first session will be in week 2 starting from Monday 14 February 2011, with an optional pick up time of 12:00pm for that week only. There will be no preschool sessions during Week 1 as individual interviews will be held for each child and their families.

Starting time:
 
9:00am 

Finishing time:

3:00pm
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On the first day children and their parents are requested to come to the units at 8:50am. Parents are invited to stay in the classroom till 9:30am at which time we will be holding our “tea and tissues” session with a scrumptious morning tea for parents in the staff room. This will also be a great opportunity for you to meet other new parents. 

After the first day

The normal routine is for children to assemble outside their classroom at 8:55am and they will be welcomed into the unit by their teachers.
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Preschool hours

Monday-Tuesday

Session 1
 
9:00am-3:00pm

Session 2 

9:00am-3:00pm

Thursday-Friday

Session 1 

9:00am-3:00pm

Session 2 

9:00am-3:00pm

I learn through purposeful play
Adapted from (Sharon Hinchey: Kindergarten: A Parent’s Guide)
Starting preschool is a magical time, full of wonder and discovery. Yet very often parents worry that their children are “just playing”. Always remember that play is purposeful and the primary means through which young children learn. 

When a child plays with:

[image: image23.wmf]Blocks, they …

· tap into early maths skills of patterning and sorting

· use their imagination to create something from their own thinking 

· [image: image24.wmf]learn about size and shape, weight and balance, height and depth.
· experience spatial relationships in a three-dimensional way

· use spatial relationship concepts to achieve a goal

Paints, they …

· focus on the joys and textures of painting rather than on a finished product

· learn about colours and how they can use them

· use their imagination and transfer ideas to paper
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Puppets, they …

· learn to verbalise feelings using words and use their imagination

· begin to understand the feelings of others

· learn to role play and explore solutions to situations that concern them
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· see the relationships of parts to the whole

· learn the satisfaction of completing a project 

· improve hand eye coordination                                                                  

Cooking, they …

· learn to take turns, share and follow directions in a team setting

· learn to use different tools and equipment and improve small muscle coordination

· [image: image28.wmf]learn to see a project through to the final conclusion

· discover practical applications for maths and counting skills

Clean up activities, they …

· learn to be responsible and accountable for actions

· learn how to cooperate with others

[image: image29.wmf]Outdoor playground equipment, they …
· learn how to use their body effectively
· learn safety and caution

· learn about taking turns and sharing

· develop ball skills

Dramatic play, they…

· [image: image30.wmf]have opportunities to play out experiences

· have opportunities for working out problems and experimenting with solutions

· have opportunities to identify with the adult world

· have opportunities to play alone or with others

Music, dance and circle games they…

· develop coordination and body awareness skills

· [image: image31.png]


develop spatial concepts

· develop concepts such as making circles, taking turns and choosing partners

· use their creative imagination in connection to songs, rhymes and movement

· develop an awarenes of rhythm
· develop sound discrimination

Collage, they…

· have opportunities for seeing, feeling and using a variety of materials

· [image: image32.wmf]have opportunities for self expression in 2 and 3 dimensions

· develop creative and manipulative skills

Computing, they…
· develop an awareness of information technology
· share their learning with peers

· have opportunities to become comfortable using this electronic medium
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What will I bring?

	Please ensure that all your child’s belongings are clearly labelled.

	School bag:
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	Any kind, but please ensure your child can identify it. 
Please ensure it is large enough to hold required items.

	Library bag:
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	To borrow a book your child will need a waterproof library bag. These can be purchased through the school.

	Sunhat:
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	A wide-brimmed hat is most suitable, as it will protect the eyes, ears and neck. All children must have a hat to play outdoors so you may like to leave one in your child’s work pocket so that it is not forgotten. School hats can be purchased through the school. Beanies are available for winter.

	Hand towel:
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	Please bring a small hand towel with a hanger attached. The towel is to be brought at the first session each week and taken home for laundering at the end of that week.

	Drink bottle:
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	Please provide your child with a drink bottle each day filled with water only.

	Change of clothes:
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	Please provide your child with a complete change of clothes in case of an accident. 

	[image: image34.wmf]Book packs

	Book packs are part of our school philosophy. We will be sending out order forms at the end of term four.



	School uniform
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	New school uniforms can be purchased from:

Savvy

  Mitchell

 Ph: 6162 1032

 Noble Style
 Gungahlin
 Ph: 6241 5928
 

Chilara Kids Wear

Gungahlin

6162 1828

 Macdonalds Childrenswear
Jamison Centre, Macquarie

Ph: 6251 2660
Access to the Palmerston Clothing Pool is available through the school. 


[image: image35.wmf]Food:

We aim to be an allergy friendly preschool, so please think carefully about the food you send as some child may have a severe allergic reaction.

[image: image36.wmf]Please send a sandwich (or equivalent eg rice cakes, vita wheat biscuits, pocket bread, wraps, rice or pasta, etc) with a nourishing filling like salad, meat, cheese, vegemite, etc to preschool for your child to eat. Do not cut off the crusts, as the muscles in the mouth area need lots of practice to assist with speech development. One or two pieces of fruit or vegetables and a drink of water are the perfect accompaniment.

Children need brain food to help them cope with the physical and mental challenges of a busy preschool session rather than empty sugars. These impact on behaviour and encroach on learning.  So please do not send nuts, chips, twisties, lollies, chocolate coated muesli bars or biscuits, or other sweet treats.

How can you help?
Involvement - The contribution of families to the life of the preschool is welcomed. Families can help in the following ways:

· [image: image37.wmf]sharing knowledge and expertise of craft, cooking, music, storytelling, job skills, etc

· interacting with the daily program

· [image: image38.wmf]assisting with laundry

· maintaining and repairing equipment

· coming on roster; this involves spending a 

    session (or part of a session) at preschool participating in the program

· joining the committee of the Parent Association.

Participation – The Parents/Carers As partners In Schooling Policy underpins the importance of parent/carer participation in schooling. This unique participation is important to student achievement and school success. Effective partnerships between preschools, schools and families fosters student learning and contributes to the general ethos and development of preschools and schools. Preschool staff make every effort to share decision-making, problem solving and organising with willing parents. 

The first five years of a child’s life are critically important for brain development. As your child’s first teacher you can really make a difference when it counts the most. Any moment can be a learning opportunity. One of the best ways to prepare your child for school is to create a positive learning environment in your home. This can be achieved simply by taking the time to share activities with your child, by encouraging them to observe, create, think and express their thoughts clearly. 

[image: image39.wmf]READ, READ, READ … and then READ some more!

Reading aloud to your child helps build the foundations for later reading success. It helps them understand the connection between the spoken word and the written words and paves the way for their understanding of the connections between letters and sounds – the building blocks of reading. 

Create teachable moments through everyday activities

The simple events and tasks of everyday life provide countless opportunities to connect with your child and create a positive learning environment. Take some time to enjoy these small moments – each one is a learning opportunity for your child.

Health and Safety

Bringing, leaving and collecting your child;

· parents are asked to bring and collect their child unless alternative written arrangements are made with the child’s teacher. The child must be left in a staff member’s care at the beginning of the session, and please ensure that a staff member is aware when the child is leaving the preschool

· it is important that parents are on time to collect children, as staff are involved in preparation, program planning and administrative tasks before and after session and are not free to supervise children at this time. The duty of care for the children begins at 9 and ends at 3
· children must not be left at the gate, or in the grounds, but escorted into the building where parents can ensure the preschool unit is operating normally

· a preschool unit may be closed for a session or a day, due to emergency maintenance or the unavailability of relief staff. If this occurs parents or carers will be asked to take their child home.

For the safety of all children, please ensure the gate is securely closed when entering and leaving the preschool and that no child leaves alone.

Communicate with us
 Communication between home and school is very important. We aim to establish a strong partnership between parents and teachers for the benefit of your child. Preschools acknowledge the role of the family as the child’s first educator. Regular communication and interaction both formally and informally between parents, carers and staff, creates an environment in which insights and understandings can be appreciated about a child’s individual developmental journey.

The school communicates with parents through:

· the school newsletter

· parent/teacher interviews

· student reports

· student portfolios

· letters

· telephone conversations

· work sent home

· informal/formal conversations between parents and teachers.

 If you have any questions, concerns or something positive to share about any aspects of your child’s work or his/her behaviour please come and share the information with your child’s teacher. 
Early in the year, you will have a parent/teacher interview and an Information Session. This will be your opportunity to learn about your child’s preschool program, and for you to tell us about your child.  Please complete the Child Information Sheet and bring it along with you to the interview. 
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Preschool readiness checklist

A parents guide: Sharon Hinchey, M. Ed

Physical development

Developing control of body (large or gross motor control)

· Jumps with both feet

· Hops on one foot

· [image: image41.wmf]Balances on one foot

· Runs without falling

· Attempts to throw and catch a ball

· Carries two stacking items e.g. a plate on a tray

· Uses alternate feet to climb up and down stairs

Developing control of fingers and hands (small or fine motor control)

· Attempts to cut with scissors

· Buttons, zips and snaps items open and closed

· Shows an interest in correctly holding and using utensils, pencils, crayons using the same hand each time

· Attempts to copy a circle, square and a triangle with some success

· Manipulates age appropriate puzzles

Social Development: understanding that school is a community of adults and children who respect one another’s needs
· Follows rules and simple etiquette

· [image: image42.wmf]Makes friends and shares with others during cooperative learning experiences
· Has good rapport with peers and adults

· Is beginning to understand and respect his/her own needs, thoughts and feelings

· Understands that others have needs, thoughts and feelings too

· Can follow simple directions

· Can transition from one task to another with ease

· Gets dressed and undressed independently

· Uses the bathroom independently

· Has good personal health habits (uses a tissue properly, washes hands etc)

· Eats lunch independently

· Can keep belongings together

· Knows full name, phone number and address
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Emotional Development:
developing a sense of individuality, independence and self confidence

· Separates from parent comfortably

· Is confident and willing to try new things

· Demonstrates self motivation

· Has an interest in learning

Language and Communication: expresses themselves verbally and is beginning to understand the role of written language (books etc)

· Uses age appropriate vocabulary for listening and speaking

· Can use pictures to convey meaning

· Expresses needs and thoughts in complete sentences

· Retells stories in own words while following a sequence of events

· [image: image44.wmf]Follows and participates in simple conversations

· Correctly performs two step directions

Cognitive Development: 

uses all senses to learn about the world

· Shows awareness of the world through senses (wet and dry, smooth and rough, hard and soft, sweet and salty, loud and quiet)

· Identifies the eight basic colours: red, orange, yellow, green, blue, purple, brown and black.

· Represents ideas through drawings and/or words

· Identifies basic symbols in the environment (stop sign)

Recognises printed letters and their sounds

· Recognises and names some letters of the alphabet

· Understands that words are made up of letters

· Recognises own first name when printed and is interested in writing name

· Sings the alphabet

· Has emerging interest in the association of sounds with letters

· Treats books with care and respect and understands that a book progresses from front to back

Shows an interest in shapes, numbers and their properties

· Identifies triangles, squares, circles and rectangles

· Recognises and shows an interest in simple geometric patterns

· Is beginning to see the connections between opposites (e.g. big and little)

· Has beginning knowledge of spatial relationships (top, bottom, middle, left and right)

· Counts 1 – 10 and shows an interest in associating numerals to sets of objects

· Recognises in order the numbers 1 – 10

THE A-Z OF INFORMATION ABOUT PALMERSTON

A

Absences from School                                                                                                     It is a legal requirement that class rolls are marked at the beginning of each day and after lunch. Under the ACT Education Act 2004, it is the responsibility of parents/guardians to report their child’s absences to the school. Students who are absent must bring a note from a parent/guardian explaining the reason.  If a child needs to leave the school between 8.50am and 3.00pm parents must sign the ‘Students Leaving Early’ book in the foyer and a note should be given to the class teacher. A sign on book for late arrivals is located in the front foyer. For further information please refer to the Department website to download the Education Act.  
ACE (Accelerating Core Education)

[image: image45.wmf] A team of teachers with specific expertise work in the classrooms to support teachers in providing targeted small group instruction to students who have been identified as requiring  learning assistance; children with English as a second language and children who require extension and enrichment.  The needs of our children are identified through comprehensive assessment of literacy and numeracy from whole school assessment data, teacher assessment, counsellor referral, and system assessment data. A literacy and numeracy      

co-ordinator is employed to mentor staff and to provide targeted support to students.

Accident/Illness
First Aid Procedures

First Aid is provided throughout the school day. Children are provided with a comfortable place to rest or wait for you to take them home if their injury or illness requires you to be called. We need to be able to contact you quickly in an emergency. Please make sure we have up-to-date contact numbers. 
Ambulance Transportation

The school will always call an ambulance if your child’s medical condition requires emergency medical assistance.  You will be notified that an ambulance has been called. ACT students injured while under supervision at school or in a school-related situation are transported free of charge to the emergency section of the closest ACT hospital.
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Management of Medical Conditions/ medication
The school cannot be responsible for the general management of medical conditions.

In special circumstances, staff may be able to assist with the administration of medication. In these cases, departmental policy requires a comprehensive written authority from the student’s parents and a written statement from the student’s doctor authorising a member of staff to administer the prescribed medication. Forms may be collected by the front office.
Where your child requires specific first aid treatment (that is, specific instructions provided by your child’s doctor) in addition to standard first aid treatment, a Personalised First Aid Action Plan is to be completed by your child’s doctor and returned to school (For example asthma and allergies).
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Student First Aid Information Form

Please complete the medical information and consent form in your enrolment pack and return it to school if:

· Your child is newly enrolled at this school

· Any information you have previously provided on the form has changed

Casualty Treatment                                                            Under the Medicare arrangements no charges are raised for services provided at the accident and emergency sections of ACT public hospitals. 
1. If a student is subsequently admitted to hospital after receiving treatment in the accident or emergency section, s/he will be automatically classified as a Medicare patient and no charge will be raised. 

2. If you elect to have the student treated by a doctor of your choice, a hospital charge will apply.  The doctor may also charge for their services.  You are advised to have medical insurance if you wish to choose this option. 

Appointments
Communication between school and home is highly valued. Parents are asked to make an appointment for any discussion with the Principal, Deputy Principal, Counsellor or teachers. An appointment will be arranged at the earliest possible time and attention will be given immediately to urgent issues. Appointments can be made at the front office. Teachers have lesson preparations and meetings before and after school hours, so appointments are necessary.
Assembly

You are warmly invited to our school assemblies.  Children really enjoy having your there!  It is a message that what they do at school is important to you.

Classes are rostered to organise and host assemblies.  Special assemblies are held to commemorate events such as NAIDOC week, Anzac Day, Harmony Day etc. We sing the school song at the end of each assembly.

At School assemblies students also sing the Australian National Anthem and complete a ceremonial ‘Welcome to Country’, acknowledging the Ngunnawal People. Each morning we have a whole school welcome and messages are announced.
Assessment and Reporting

Throughout the year we provide regular formal opportunities for you to learn about your child’s progress. However, at any time, you are welcome to make an appointment to discuss your child with his/her class teacher.

Beginning of the Year

At the beginning of term one, teachers will invite parents to a ‘get to know you’ interview.

Middle of the Year

A mid-year written report is sent home at the end of term two. Parents are welcome to follow up the written report with an interview. These interviews involve the parent, teacher and child and focus on a reflection of learning and goal setting.
End of the Year

An end-of-year written report is sent home at the end of term four. Parents are welcome to follow up the written report with an interview. These interviews involve the parent, teacher and child and focus on a reflection of learning and goal setting.

Portfolios

A portfolio containing a selection of student’s work is sent home in Term 1 and 3. The work samples are chosen to show your child’s growth and development.

Learning Journey  

During third term you will be invited to take part in a learning journey with your child. Your child will escort you on a tour of the classroom and demonstrate her/his learning by explaining various activities, showing pieces of work on wall displays, presenting workbooks or accessing on-line resources including websites and work samples.  Learning journeys are a very special occasion for you and your child.

NAPLAN and PIPS 

[image: image48.wmf]In term 2 each year, students in years 3 and 5 take part in the National Assessment Program for literacy and numeracy (NAPLAN). Results are sent home later in the year.   Kindergarten students are assessed in the beginning of term one and again in term four in literacy and numeracy using Performance Indicators in Primary Schools (PIPS). This program is conducted in all government primary schools throughout the ACT.

B
Banking
The school runs a banking service on behalf of the Commonwealth Bank each week.  The school receives $5 commission from the Commonwealth Bank for every new Youthsaver account opened through the school, and also and a 5% commission for each deposit made, up to a maximum of $10 per individual deposit.  There is a minimum commission payment of $25 per quarter, so school banking is a great fundraiser for our school.   Should you wish your child to begin a savings account please contact the school. School banking is done on each Friday of term.  Deposit books should be handed to your child's teacher first thing in the morning.  They are processed in the staffroom from 9am.  Banking is completed electronically, and money deposited at the bank on the same day.  Volunteers are always welcome to join our small team.  Problems or enquiries should be directed to the parent representatives or the Commonwealth Bank.
Behaviour Management
The school respects the basic values of the home and promotes socially acceptable behaviour based on the fundamental principles of:

· the right to learn/teach without disruption; 

· care and consideration for each other; 

· care of the environment and property; 

· the right to feel happy and safe at all times. 

The school has Behaviour Management procedures and a welfare policy  which states that children are responsible for their own behaviour. With teacher assistance, children have drawn up a comprehensive list of acceptable behaviours- we call this our code of conduct. The procedures outline various steps through which a child progresses, depending on the type of misbehaviour.

Communication with parents is always made when the child's behaviour indicates that this is necessary. Parents are requested to inform the teacher or principal when a child's school work or behaviour might be affected in some way by circumstances not known to the school (eg serious illness in family or separation). Class communication between home and school assists in student well being.
Before School
The ideal arrival time is between 8.40am and 8.50am, as school begins at 8:55am. Students should move to morning assembly. Students should not play on the playground equipment before or after school. Once on school grounds students must walk with bicycles, scooters and skateboards. Big balls are not to be played with on the assembly area.
Bicycles
If children ride bicycles to school they should wear helmets at all times under ACT law. Bicycles should be placed in the bicycle areas which are out of bounds during the day. The school cannot accept responsibility for or damage to bicycles but we do lock up the area. For the safety of all children bicycles are not to be ridden in the school playground at any time.
C

Car Parking
Parents are urged to exercise extreme caution in the car parks, especially after school when the car parks are very busy. 

Collection of Money
It would appreciated if parents could send in payment to the class teacher for excursions etc. in a sealed envelope bearing:                                                                                                                                      the child’s name                                                                                                                                                 the child’s class                                                                                                                                      amount enclosed                                                                                                                                   purpose (eg. Botanic gardens excursion)                                                                                               signature of parent/guardian                                                                                   A receipt will be issued and sent home with your child.
Communication With Parents
Close and effective two-way communication between the school and the home is vital to the educational process. Parents are asked to make an appointment for any discussion with the Principal, Deputy Principal, Counsellor or teachers. An appointment will be arranged at the earliest possible time and attention will be 
given immediately to urgent issues. Parents are always welcome to visit the school. The main forms of  communication from school to the home include:

· the Palmerston Post issued every second Thursday; 

· parent/teacher interviews; 

· formal reporting; 

· information evenings; 

· P&C/School Board meetings and functions. 
· morning announcements

· school noticeboards
Parents are assured that communication from teachers is always made when a child's progress or behaviour indicates that this is necessary. Likewise, it is very important that parents contact the school whenever anything occurs in the home environment which might affect your child's work.

Contact Numbers
Contact numbers and addresses need to be kept up to date with the Office Manager. Children can be distressed unnecessarily when sickness or illness occurs and the contact number is out of date.
[image: image49.wmf]Christian Education

Christian Education is an optional extra-curricula activity that is offered at Palmerston Primary.  A session is held once a term.  These sessions are supervised by classroom teachers. For children not participating in this program, classes operate as usual.  A permission note is included in your pack which allows families to make the decision about attendance at Christian Education.
Class Carers

An important role at Palmerston District Primary School is the role of the class carer. Volunteer parents work with the teachers and students within each class to communicate vital information about class and social events, program sand activities to the wider parent body. Class carers may also organise social events and welcome new families to our school.

Class Rolls/Student Safety

Class rolls are marked twice a day. If your child is marked absent, the front office staff may contact you to ensure your child's whereabouts and safety.  

All school absences require a written note to be given to the child’s class teacher including the date of the absence and reason for leave. 

[image: image50.wmf]Computing

We have a fully networked computer lab available for whole class lessons as well as some stand alone computers in the classrooms.
Counsellor

[image: image51.wmf]
The school counsellor is present at Palmerston for 2 days each week. The counsellor is available for you to discuss any concerns regarding your child’s academic or social needs.  Appointments can be made through the front office. The counsellor’s office is in the admin building.

Court Orders and Parenting Agreements
Please discuss any special circumstances with the Principal and lodge copies of these orders/agreements with the Office Manager.  Court Orders can only be enforced if the school has a current copy. They are treated confidentially in our school.

Curriculum    

We aim to foster lifelong learners who can direct and take responsibility for their own learning and to ensure successful learning outcomes for all our students. Guided by the National Curriculum and the ACT Framework the school provides a differentiated program to students. We cater for all learning needs by utilising tools such as Bloom’s Taxonomy and the Multiple Intelligences. We offer accelerated learning projects which link with industry and our students regularly participate in NSW competitions and attend school excursions.

[image: image52.wmf]
[image: image53.wmf]Literacy and numeracy are core learning areas in primary school. We have a daily 2-hour literacy block that encompasses reading, writing, speaking, listening and viewing.  The 1-hour numeracy block includes: number, measurement, space, chance and data. 

Our school-produced Palmerston Perspective provides students with a rich selection of studies integrating:  science, technology, the arts, social science and health.

Specialist Classes:  Music, Indonesian, Physical Education and Drama

[image: image54.wmf]
Music and drama feature very strongly at Palmerston District Primary School.  Students from k-6 have a weekly lesson with our specialist music and drama teacher.  Choir groups are optional, with our students frequently showcasing their talents at public performances.   The school also engages the services of Musicorps to provide individual tuition to children. A strings program is offered for our students in K-2, and a band program for our students in 4-6. Part of this program establishes links with members of the band from other schools.  Brochures are available from the school.   Performances are given at assemblies and at the end of the year. 
[image: image55.wmf]Students from k-6 have a weekly lesson with our specialist Indonesian teacher.  The program incorporates a taste of both the Indonesian language and the Indonesian culture.

[image: image56.wmf][image: image57.wmf]Students from k-6 also have a weekly lesson on a cyclical basis with specialist teachers in Physical Education (fundamental motor skills), Drama and Music. 
Gifted and Talented Classes: 

[image: image58.wmf]We have gifted and talented classes at Palmerston. Children are selected for these classes based on comprehensive and specific selection criteria, including ability and achievement data, and parent and teacher nomination.   
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Defence School Transition Aide (DSTA)[image: image59.wmf]
The Australian Defence Force funds a Defence School Transition Aide to help Palmerston's ADF families and students settle into their new surroundings.

The role involves:

· organising activities to welcome and farewell ADF families 

· helping families settle into the new school community 

· helping the school to understand the special needs of ADF parents and their children 

· informing the school and support families if ADF members are deployed overseas 

· helping families with special needs 

· assisting families to collect work portfolios and academic records or reports for the new school 

· acting as a point of contact for ADF families in the school 

· assisting all children of ADF families as required, rather than just one student on a long-term basis. 

This appointment is a critical step in acknowledging that children of ADF families sometimes have difficulties making new friends and understanding and adjusting to the different routines of a new school. The DSTA will assist in helping the children overcome these issues and settle in more quickly, as well as putting them in contact with other ADF families in the area.

You can contact the Palmerston DSTA through the school's front office or the Regional Education Liaison Officer (REDLO) on (02) 6265 8746. 

There are only 68 DSTA positions throughout Australia, so the appointment of one to Palmerston District Primary School is significant. 
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Evacuation Procedures

To prepare students for emergencies, evacuation procedures are practised regularly. In the event of a fire or other emergency requiring evacuation, everyone leaves the school building and assembles on the grass behind the preschool where teachers check class rolls and wait for the all clear signal. Our chief fire warden is
Equity Fund
All government schools have established an Equity Fund to ensure access and equity in the provision of education. The fund supports the needs of students who might not otherwise be in a position to take advantage of the opportunities provided by their schools.

Enrolments (Priority Enrolment Area)
Palmerston District Primary School follows the Department of Education and Training Policies and guidelines. Our Priority Enrolment Area is the suburbs of Palmerston,  Gungahlin, Crace, a part of Franklin and a small part of Nicholls. To 
be eligible to commence school, your child must turn five years of age on or before 30th April. For further information download the departmental policy on Enrolments and Preschool Enrolments.
Excursions
Excursions are an integral part of the education program at Palmerston District Primary School. Through excursions, students benefit from enriching experiences which enhance their educational program by giving them direct access to skills, knowledge and understanding they need to relate to their social and environmental surroundings. Experiential learning of this type is invaluable for integrating the education experience within the wider community. School uniform must be worn when students attend these activities.
External Competitions

Students in years 3-6 may choose to participate in a variety of NSW, national and international competitions.  Entry Information is sent home during the year.

F

Finances
The ACT Department of Education provides the bulk of finance spent on the running of the school.  In general the buildings and facilities and provides for basic requirements. This amount needs to be augmented if our children are to receive the quality education which is their right.                                        Voluntary contributions are an important part of the school’s budget and your contribution enables our children to learn in the richest possible environment.  They are spent in consultation with the P&C – following suggestions from parents to buy facilities and services such as books, playground equipment and physical education equipment.                                                                                         We hope that those who are able, will make their contribution to the school.  Contributions may be made to the school or if you wish, to the library fund – which is fully tax deductible.

Voluntary Contributions Departmental Statement
“For many years students have benefited from the additional financial resources provided through voluntary financial contributions from parents, carer and other citizens.  These contributions have assisted the school to conduct additional programs and activities and purchase educational materials.            Section 27 of the Education Act 2004 however clearly states that: 

a)
“each contribution must be voluntary                                                                b)
 a child is not to be refused benefits or services because the child’s                               
 parents do not make a contribution                                                                                  c)
 a child is not harassed for contributions
d) 
 any record of contributions is confidential”.

The school may offer or facilitate some specific items, activities and services for which parents may be required to pay if the want their child to access them.  These are included in Schedule One of the Department of Education and Training’s Statement on Requesting Contributions from Parents, which can be found at http://www.det.act.gov.au/policies/policies.htm.
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Gifted Education at Palmerston

Palmerston provides the following programs for gifted students: 
· [image: image61.wmf]self-contained classes in Year 1-6 for students identified as gifted through comprehensive assessment procedures. These classes are known as our CAP classes (Challenging Academic Potential).

· avenues for musically gifted students through the choir and Musicorps program, and participation in eisteddfods.
· drama

These programs are academically rigorous, intellectually stimulating and sufficiently flexible to meet the specific educational, social and emotional needs of gifted students.

The school has a Gifted and Talented Committee which comprises membership from executive staff, the school counsellor and teachers specifically trained in gifted education. The role of the committee is to support student identification and program implementation. 

Students are identified through a comprehensive assessment of achievement data (whole school assessment in literacy and numeracy, UNSW competitions, PIPS/NAPLAN testing) ability data (OLSAT testing), parent and teacher nominations, and psychometric testing.
See the ACT department of Education Policy of Gifted Education and Palmerston website for our procedures.

Gungahlin Cluster

Palmerston District Primary School is part of the Gungahlin Cluster of schools that also includes Amaroo School, Gold Creek (both Junior and Senior sites), Harrison School, Ngunnawal Primary and from 2011 the Gungahlin College.. Working as a cluster ensures that students have continuity in their educational program and resources can best be utilised, organised and shared to meet the needs of our educational community. Palmerston is in the wider Network of schools including Gungahlin cluster schools and Fraser, Charnwood-Dunlop, Cranleigh, Lyneham, North Ainslie, Majura, Ainslie, O’Connor Co-operative, Turner, Lyneham High, Campbell High, Campbell and Black Mountain School.
H

Head Lice
Head lice are extremely contagious but able to be eradicated. Children with either eggs or live lice will be excluded from school until written evidence of treatment is produced. Please report any cases of head lice to the School Office. Download the departmental policy on Head Lice and the Department of Health fact sheet.

Home Contacts
In case of student sickness or accident, it is essential that the school be supplied with the names, addresses and telephone numbers of family or friends who can be contacted during the school day.                                                        It is important that any changes to these names, addresses and telephone numbers be advised as soon as possible. The school sends home contact forms at the beginning of each school year. Please contact the School Office for more information.

Homework
Communication and shared family experiences are of primary importance to children’s learning and self-esteem and is a partnership between school and home. Teachers, parents and students each have responsibilities. We believe that homework is important to:

· practise skills taught in the classroom, 

· develop study habits and organisational skills, 

· develop responsibility, 

· involve parents in the learning process, 

· pursue extra or special activities. 

The particular form of school initiated homework for each unit will be explained at the beginning of the school year.

Individual teachers may require that some homework be completed. Requirements will be discussed at Information Evenings at the beginning of each school year. Parents are encouraged to take an active interest in homework and to assist when necessary.

Homework, provided it is approached correctly by your child, should not intrude unduly on leisure activities. Please discuss homework with your child's teacher if you believe it is excessive or too difficult.

Home Reading
Children learn to read by regular reading and writing. As part of the Home Reading Program we encourage preschoolers to borrow from the school library and to be read to daily by an adult. In Kindergarten, Year 1 and Year 2 children should be taking Home Reading books on a daily basis.

Home Reading - how you can help?

· Be a classroom helper. Each day, each class has the need for one or two helpers to support our Home Reading program. This task involves listening to children read and assisting teachers in the changing of reading materials. 

· Set aside a special time to listen to your child read; read to your child; encourage success; help to make reading a pleasurable stress free experience; work with your child to find information or to provide support when completing homework tasks. 

Literacy and Numeracy workshops are held early in Term 1 to support families to help children at home. How to help children in the classroom is an important aspect of these workshops.

Hours of Attendance
School commences at 8.55am and concludes at 3pm.  Punctuality is important but it is unwise for children to be at school any earlier than 8.30am. 
  8:55am   School Bell rings.  Morning Assembly 
11:00am - 11:30am  Recess 
12:50pm -   1.00pm  Supervised lunch eating 
  1.00pm -  1.50pm  Play 
  1:50pm -  3.00pm  Afternoon session

I
Immunisation
The ACT Department of Health advises that all children attending school in the ACT should be immunised against diphtheria, tetanus, whooping cough, polio, measles, mumps, rubella and HIB (Haemophilus influenza type b). We would ask that you check your child's present immunisation status to see whether it is complete for his/her age. ACT Public Health regulations require schools to request proof of up-to-date immunisation when enrolling. Failure to provide this may result in your child being excluded from school should an outbreak of an infectious disease occur.

Infectious Diseases and Exclusion form School
A copy of exclusion periods for students with infectious diseases is available from the department website. Parents are asked to adhere closely to these requirements unless medical advice to the contrary is provided in writing. For further information For more information download the departmental policy on Infections Diseases and Exclusion from School.

Insurance
The school does not carry personal accident insurance for students. Parents are advised to take out their own personal accident insurance for their families.


Internet, Email, Computer Facilities and External Networks
Students have access to the computer lab facilities and an Interactive Whiteboard in the classroom.
A Code of Practice has been developed for students at Palmerston District Primary School. Parents/guardians and students are required to read and sign this Code of Practice for Students. For further information download the department's Acceptable Use Policy.
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Kindergarten Entry
Children are accepted into Kindergarten if they turn 5 years of age on or before 30 April. Starting school is a big step for children and it takes time to adjust. Children do best at school when their parents and teachers support each other.  

Kindergarten Class Sizes
Our maximum class size in Kindergarten is 21 children per class. Our small class sizes ensure that teachers get to know each child very quickly and are able to more accurately develop programs that meet each child's learning needs.

L
Learning Support Unit 

In 2003 the school opened a Learning Support Unit. The unit has up to 8 students with varying special needs. The aim for most of these students is to integrate for some of the day into a mainstream classroom to provide opportunities for them to interact with their peers. Each student has an Individual Learning Plan, developed in consultation with parents, the school and relevant specialists which outlines our educational goals.  

Leaving School Grounds

Students are not permitted to leave the school grounds after arrival and before 3.00 pm unless the class teacher has a note from a parent/carer. Students needing to leave during school hours must be collected from the front office by a parent/carer at the agreed time and must be signed out at the front office.

Library 

All classes attend the library for borrowing and returning library books. The library encourages the use of waterproof bags to protect and carry books. The front office sells these bags.

The library is also open to students before school and at lunchtime each day, for students to borrow, read or play chess and other board games as available.
Lost Property
Your child’s name should be marked clearly on all personal belongings, particularly clothing.  Unclaimed belongings are kept in the Lost Property Box  located in the Hall entryway room and may be checked at any time.
Lunches
We encourage you to provide a healthy lunch for your child in a named lunch box. Please keep packaging and wraps to a minimum
M

Media Events - Permission
From time to time students and parents at Palmerston District Primary School will be involved in activities which may be of interest to the Media or may be useful in promoting the school through Information Brochures or through the departmental website and/or our school’s website.  To acknowledge and celebrate student achievement, children’s work, including writing, artwork, photographs of school/class activities may also be used from time to time e.g. in our newsletter.  Only the child’s first name and the parent/carer’s full name will be attached to any information/children’s work that is accessible by the wider community.  To assist them in observing and understanding strategies students use to achieve specific outcomes, Staff at the school may also wish to video students engaging in learning tasks.                                                                    In order to ensure that no child or parent/carer is filmed or photographed against their wishes, the school has established a register of students and parent/carers who are not to be filmed or whose photograph and work are not to be used for the above activities. For more information please contact the School Office.

Medication
The department is committed to providing a safe and healthy environment for students.  While school staff have a duty of care to students to provide first aid assistance when required, parents will be aware that schools cannot be responsible for the general management of medical conditions.                          In special circumstances, staff may be able to assist with the administration of medication.  In these cases, departmental policy requires principals to ensure that a comprehensive written authority is obtained from the student’s parents and also seek from them a written statement from the student’s doctor authorising a member of staff to administer the prescribed medication.            Students requiring medication during the day need to have their medicines labelled (name, dose, times for administering).  Parents need to inform teachers and front office staff, of the medication students are taking. A record book is located at the Front Office and medications are stored there at all times. In the event of Asthma, a plan will be required and parents will provide information to staff re administration.                                                                            Anaphylaxis – Administration of Adrenaline by EpiPen or Similar Device If your child suffers from anaphylaxis, you should obtain a written Anaphylaxis 
Treatment Plan signed by your doctor and yourself as parent or carer.  In the absence of a written and signed Anaphylaxis Treatment Plan, only standard First Aid can be given in an emergency and staff will be unable to administer 
adrenaline.  If you child is given adrenaline to treat an isolated anaphylaxis attach, it can help the anaphylaxis and is unlikely to cause any significant side-effects.                                                                                                                     For further information download the departmental policy on Administering Medication.
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Palmerston Post

The school’s newsletter, The Palmerston Post, outlines current events, important dates and announcements. It is distributed fortnightly to the youngest child in each family at the school.  The school is also able to provide copies electronically. Please notify the front office with your current email address if you would like to be included on the distribution list.

Parent Helpers

Parents/ carers who help in classrooms are a very welcome resource!  All helpers are required to fill in a ‘Volunteer Nomination’ form.  Please be aware that if you are visiting to help in the classroom then you are required to sign-in at the front office. 

Parents and Citizens Association

The P & C plays a vital role in the school. It is the principal forum for parental discussion on educational matters. In addition, funds raised by the P & C are used to purchase items for use in the school.  In the past few years, the P&C have provided air conditioning and interactive white boards for Palmerston children. The P&C meets monthly.

Policies & Documents

Our specific school procedures and policies are available on our website: http://www.palmdps.act.edu.au

Priority Enrolment Area

Palmerston Primary serves the suburb of Palmerston as well as The Promenade in Nicholls, and designated areas in Ngunnawal, and Gungahlin. 

The suburb of Palmerston was named after the Palmer family, who were the owners of the property where the suburb now lies. The streets are named after Australian mountains.
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School Board

The School Board consists of three parent representatives (one elected as board chair) the principal, two teacher representatives, and a departmental nominee. Parents are elected to the board for two years. Representation on the School Board is a valuable opportunity to become involved in school policy, curriculum and finance.

Security

At Palmerston, we are keen to take all possible measures to ensure the safety of the children in our care.  Consequently, our school gates are closed to public access.

It is the policy of the ACT Department of Education and Training for visitors to schools to sign in at the front office. For this reason, we ask for your support in managing the safety of your child/ren by checking with front office staff when entering the school or for access to classrooms between 9am – 3pm. Our P&C have school badges identifying them.
Safety
Developing school and class rules is a collaborative effort and they are designed for safety and security of the whole community. These are regularly discussed during class meetings, SRC meetings and assemblies and should be clear to all students. They are:

· bullying and harassment, physical violence or verbal abuse is unacceptable 

· building passes are required to enter school buildings during recess and lunch 

· appropriate hats must be worn on the playground- see Sun Smart Policy
· bicycle racks, canteen and front of the main school building are “no play areas” 

School Governance
The School Board is the official governing body of Palmerston District Primary School. The Board consists of six members: 3 parent representatives, 2 teacher 
representatives, and one community representative. Members of the Board gain their positions through election. The Board is responsible for all policy decisions for the school. 
School Rules
Palmerston District Primary School is committed to maximising opportunities for every student to learn and play in a friendly and safe environment. The school has developed clear guidelines in relation to all aspects of Student Management which are used to deal with issues which can occur in the classroom or playground.  The school works with students to promote positive behaviours and any problems are addressed promptly.
The school rules are:

· Play and behave in a safe, sensible and fair way 

· Be kind, caring and considerate of others 

· Help other people learn and work without interruption 

· Look after our school environment, equipment and other people’s property 

Security
Outside school hours the school buildings are under the protection of a security system. However any suspicious behaviour on school property should be reported to Police immediately. Parents, students and community members who use the school after hours are asked to enter and leave by the entrance nearest the School Office
Supervision in the Playground
The school is fortunate to have an attractive playground featuring play equipment, grass areas, asphalt and access to the oval located adjacent to the school. The playground is supervised by the teaching staff each recess and lunch. However, staff are on duty in classrooms before school and are not rostered for playground duty before 9.00am. Children should not arrive at school until after 8.30am. If necessary, assistance is available from 8.30-9.00am from the Principal or the Deputy Principal.

Sports Houses
Students are allocated to a 'House' for special events and carnivals and remain in this house throughout their primary years. Our houses and colours are:   

Cotter (yellow), Gudgenby (green),  Murrimbidgee (red) and Snowy (blue)               
Sun Protection Policy
The school supports the Department's Sun Protection Policy and these guidelines are considered whenever outdoor activities are planned. All children are expected to wear a hat when outdoors during school time and during breaks in Terms 1 and 4. If a hat is not worn, children are asked to play in the shade. For further information download the departmental policy on Sun Protection.
 Philosophy

Our school motto is "Together we learn from each other". All the members of our school community - students, their parents and staff- are encouraged to work together to make a contribution to the life of our school.
Our Mission:

Learning is about the acquisition of knowledge, skills, self-confidence, attitudes and values. It includes risk-taking, creativity, problem solving, negotiated outcomes, teamwork, and responsibility for one’s behaviour.

Palmerston District Primary School strives to promote a quality learning program that recognises the uniqueness of each child. We support and challenge our students to achieve to the best of their ability and we foster a passion for life long learning.

We believe that every child has the right to work, play and learn, every teacher has the right to teach, and every parent has the right to feel welcome and participate within a friendly, safe and supportive environment.

We work to create a positive, non-adversarial climate in the school, where students, teachers and parents work together to assist in solving problems in a creative, supportive and non-threatening manner.
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Telephone Calls
Telephone calls are sometimes made to inform parents of interview times, a child's social or academic progress or illness. Parents may telephone the school at any time on 62057241, but should they wish to speak to an individual teacher, they need to phone between 8.30 - 8.50 a.m. or at recess and lunchtimes.
The office staff will take messages if telephone calls are made to the school at any other time. Please be mindful that before and after school and at some lunchtimes, teachers may have meetings and will endeavour to return your call in a timely manner.
Term Dates
The school operates on a four term system with holidays set by the ACT Department of Education and Training.  The 2011 dates are as follows:
Term 1:
February 7- April 15
Term 2:
May 2- July 8

Term 3:
July 25- September 30
Term 4:
October 17-December 21
Toys
Children’s toys, unless specifically asked for by a teacher, should be kept at home. It is difficult sometimes for children to care for these properly at school and the chance of breakage is high.

Transferring form the School
Please inform the front office staff when students are moving interstate or transferring to another school in the ACT. Schools commence staffing for the following year in term 3 of each year.
U
Uniform

Our school colours are teal and navy blue and you will see these reflected throughout our school. Students are encouraged to wear a school uniform each day as it promotes their sense of belonging to a unique and outstanding group. Uniforms are available from the school uniform shop, Savvy in Mitchell, Noble Style in Gungahlin or McDonalds School Wear in Jamison. 

	Summer Uniform

	Girls' Uniform
	Boys' Uniform

	· Checked school dress

· Teal short-sleeved polo shirt*

· Navy basketball skirt, shorts or skort (combined skirt and shorts)

· White socks
	· Teal short-sleeved polo shirt*

· Navy shorts 

· White socks


	Winter Uniform

	Girls' Uniform
	Boys' Uniform

	· White or navy skivvy 

· Teal long-sleeved polo shirt

· Navy pullover*

· Navy tracksuit bottoms or pants

· Black tunic
	· White or navy skivvy 

· Teal long-sleeved polo shirt

· Navy pullover*

Navy tracksuit bottoms or pants

	* School logo clothing and hats  and a range of second-hand clothing are available at the school clothing store


V

Volunteers
As per ACT Education Department policy, all parents/carers who volunteer in classrooms, at sporting events, on excursions or as drivers etc need to complete a Volunteers Form available from the Front Office. Volunteers must sign in and wear a volunteer badge each time they volunteer.                                                 From time to time parents are asked to assist with the transportation of students to special events. Your assistance is appreciated however the owner and/or driver is responsible for ensuring they carry the required driver’s licence, that the vehicle is appropriately registered and insured, is roadworthy, and that loading does not exceed the seat belt provision of the vehicle. For further information download the departmental policy on Visitors in Schools.
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Water
Drinking water is essential for keeping the brain and body hydrated for learning. Students are asked to bring a plastic water bottle to school daily. Students are reminded to have regular drinks of water during the day. Students may drink water inside the classroom. The school provides bubblers (drinking fountains) with fresh, clean water. Soft drinks and cordial are not appropriate for school.




















































